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MARI NE CORPS ORDER 3104. 1

From Commandant of the Marine Corps
To: Di stribution List

Subj: MARINE CORPS VI SUAL | NFORMATI ON AND COVBAT CAMERA SUPPORT
MANUAL ( SHORT TI TLE: MCVI CCS)

Ref : (a) DOD Directive 5040.2 of 7 Dec 1987 (NOTAL)
(b) DOD Directive 5040.3 of 5 Dec 1987 (NOTAL)
(c) DOD Directive 5040.4 of 30 Sep 1996 ( NOTAL)
(d) SECNAVI NST. 3104.1 of 22 Apr 99 (NOTAL)
(e) MCO P5600. 31

Encl: (1) Locator Sheet
(2) List of Definitions

1. Pur pose.

a. To establish policy, procedures, and standards for the
ef fecti ve managenent and operation of Marine Corps Visua
Information (VI) and Conbat Canera (COMCAM activities.

2. Cancellation. MO P5290.1

3. Background. References (a) through (c) establish policy for DOD
concerning VI and Conbat Canera. Reference (d) provides gui dance and
assigns responsibilities for the acconplishnent of the Departnent of
the Navy (DON) VI and Conbat Canera Program Reference (e) provides
gui dance to commanders concerning the Printing and Publications
Management Program ( PPMVP) .

4. Summary of Revisions. This Order has been rewitten and revised
inits entirety and should be conpletely revi ened.

5. Recommendations. Recommendations for changes to the subject

DI STRI BUTI ON STATEMENT A: approved for public release; distribution
is unlimted.
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Manual are invited and should be submitted to the Commandi ng General,
Mari ne Corps Conbat Devel opment Conmmand (C46) via the appropriate
chai n of conmand.

6. Certification. Reviewed this date.

DI STRIBUTI ON: PCN 10203107800

Copy to: 7000106 (50)
8145005 (2)
7000099, 144/8145001 (1)
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LOCATOR SHEET

Subj:  MARI NE CORPS VI SUAL | NFORVATI ON AND COVBAT CAMERA SUPPORT
MANUAL ( SHORT TI TLE: MCVI CCSMAN)

Location: (Indicate the location(s) of the copy (ies) of this
Manual .)

ENCLOSURE ( 1)
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RECORD OF CHANGES

Log conpl eted change action as indicated.

Si gnature of Person
Ent eri ng Change
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CENERAL. This manual outlines Visual Information and Conbat Canera
Support (VICCS) policy and responsibilities for the adm nistration

of the program and specifies responsibilities for the conduct of VI
activities within the Mrine Corps.

VI CCS PALI CY

1. Per references (a) through (d), the Marine Corps shall rmaintain
VI and Conbat Camera (COMCAM resources to provide:

a. Rapid depl oyabl e COMCAM assets for the planning and execution
of operational inmagery docunentation of force deploynents and
activities before, during, and after nmilitary engagenents, operations,
and energency actions, that will be available for tasking by:

(1). Fleet and cogni zant commanders of the operational forces
of the Marine Corps and their staffs;

(2). The Unified Conbatant Commands, the Sub-unified Conmands
and Joi nt Task Force Commanders and their staffs, and;

(3). The National Conmmand Authority (NCA), Joint Staff and
ot her Federal Agencies, as directed.

b. General purpose VI support that satisfies DON and DOD
requi rements for audi ovi sual docunentation, production, distribution
records centers, and installation-level support other than COMCAM

c. Dedicated VI support of such activities as nedical and
intelligence functions; and for research, devel opnent, test
and eval uati on (RDT&E)

d. VI and COMCAM personnel with a training capability and
career progression opportunities.
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e. Marines to support afloat, CONUS and overseas commitnents.
f. Life cycle nmanagenent of VI and COMCAM assets.

2. VI and COMCAM records are inportant and in sone cases the only
source of operational and technical information for decision naking
at all levels. They provide historical docunentation, public
affairs informati on and serve ot her purposes within the Mrine
Cor ps mi ssi on.

3. The mission of COMCAMis to provide the NCA the Chairman of
the Joint Chiefs of Staff, the MIlitary Departnents, the Unified
Conbat ant Commanders, and the on scene comrander with direct

i mge capability in support of operational and pl anning

requi rements during world crises, contingencies, exercises and
wartime operations.

4. The Conmmandant of the Marine Corps (CMC) will maintain a centra
managenent of fice at the headquarters level to be responsible for
all VI and COMCAM matters per the references.

5. VI activities shall be authorized and nmanaged per the references,
and operated in the nost cost-effective manner; and shall support

al | DOD organi zati ons and conmands within a region through

Menor andum of Agreenments (MJA), Inter-Service Support (1SS)
agreenents, and on a rei nbursabl e basis.

6. VI services include but are not limted to still photography
(digital and conventional), video, graphic arts, conputer based
trai ning, desktop publishing, printing and reproduction, video
productions, mnulti-media authoring, etc.

7. VI productions shall be used to support mission requirenents,
per reference (a), when they have been justified by front-end
anal ysis and are cost-effective.

8. Oiginal VI productions, products, and associ ated
admi ni strative records shall be controlled throughout their life
cycle per the references and di sposed of per MCO 5215 seri es.

2
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9. Al VI products will be used for "Oficial Purposes" only.
Therefore, no |lewd, |ascivious, immoral or illegal requests will be
support ed.
10. If a request is not inmoral, illegal, or unethical, VI personnel

should find a way to support.

11. Since, the mgjority of VI equipnment is comercial-off-the-shelf
(COTS) products, preventative and corrective maintenance/repair

and record keeping should be perfornmed in accordance with

manuf acturer's specification and guideli nes.

RESPONSI BI LI TI ES.

1. The Commandi ng General, Marine Corps Conbat Devel opmrent Command
(MCCDC) has been assigned by CMC and will act as the centralized
manager for VI within the Marine Corps. CG MCCDC will:

a. Provide VIS policy and gui dance to conmanders concer ni ng
t he operati on and nmanagenent of VI activities in accordance wth
exi sting regul ations.

b. Designate and provide qualified representatives to panels,
wor ki ng groups, boards and conmittees relevant to Marine Corps VIS
progr ans.

c. Serve as functional proponent and sponsor for Cccupati onal
Fi el d (OCCFLD) 4600.

d. Ensure that all VI activities support conmanders'
requi renents, the Marine Corps Milti-Media Accessioning Program
and the Joint Conbat Canmera Center.

2. Head, Visual Information Managerment (VIM Section. The Visual
I nformati on Managenent Section (C 465VIM, Training and Education
Support Branch (C465), Training and Educati on Division (C46),

Mari ne Corps Conbat Devel opnent Command ( MCCDC), is designated

as the "Visual Information Managenent Policy O fice" for the
Marine Corps. VIMwlI:
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a. Provide VICCS input for the Marine Corps Master Plan and
devel op Corps-wi de VI plans regarding strategy, progranmmi ng,
policy, architecture, direction, guidance, and procedures.

b. Plan, administer, and direct Marine Corps VICCS prograns.
c. Prepare Marine Corps directives relating to VICCS policy.

d. Serve as the primary docunment owner for Visual |Information
doctri ne.

e. Serve on boards, conmittees, panels, working groups, and
attend neetings and conferences related to the Marine Corps VIS
progr ans.

f. Serve as the Cccupational Field (OCCFLD) Specialist for
OCCFLD 4600, Visual Information Support.

g. Review and eval uate conbat devel opnents for tactical WV
force structure manpower and systens requirenents.

h. Based upon the Marine Corps Master Plan, review and validate
Mari ne Corps VI equi pnent requirenents and subnit a 5 year budget
for VI investnent-type Procurenent Mrine Corps (PMC) equi pnent
in accordance with instructions contained within this Manual and
MCO P7100. 8, Field Budget Gui dance Manual

i. Announce, publish, and conduct an Annual Pl anni ng Summary
Call-Up each fiscal year.

j. Ensure that VI activities maintain technol ogica
conpatibility and interoperability while exploiting advancenents
in technology to the full est extent possible.

k. Establish planning guidelines for the |ife expectancy of
VI equi prent .

. Manage VI PMC equi pnent itens through their |ifecycle.
(Exampl es: film processors, video production equipnent, digita
i magi ng equi pnent, and transm ssion equi pnment).

4
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m Serve as coordinator for initial equipnent issues to
Combat Canmera units.

n. Mnitor the effectiveness of VIS at all commuands wthin
t he Marine Corps.

0. Exercise admnistrative control of the Marine Corps Conbat
Canera Unit and coordinates with HQUC (PP&D concerning operati onal
requi rements, in order to provide the Marine Corps with ready access
to current inmagery and | essons | earned from Mari ne operati ons around
the worl d.

p. Ensure effective VI product procurenent, distribution,
support and accountability, in accordance with DOD Directives and
appl i cabl e MCO orders and directives.

g. Mnage the Marine Corps Visual Information Production Program
(MCVIPP) and the Marine Corps Milti-Mdia Accessioning Program
(MCMVAP) ) .

r. Serve as the Marine Corps functional proponent for the
Def ense Automated Visual Information System (DAVIS).

s. Conduct formal training of newy appointed VI officers
(4602), VI chiefs (4691), civilian VI managers and civilian VI
supervi sors.

t. Plan, budget, and facilitate an effective Subject Matter
Expert (SME) programin support of managenent sem nars, conferences,
educational prograns and any ot her pertinent event relating to visual
i nformati on.

u. Assists MXRA in the assignment of MOS 4600 personnel upon
conpl etion of formal school training and for special duty assignments.

The Commandi ng General s, Marine Corps Recruit Depots and
Recruiting Regions (ERRFVWRR) will establish and naintain prograns for
screening recruits possessing talents applicable to assignnent within
OCCFLD 4600. Subject prograns shall consist of, but not limted to,
the review of portfolios (e.g. video, photography and/or graphics),
an interview, and an orientation visit to the local CVIC. Early
identification of talent and of portfolios (e.g., video, photography

5
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and/ or graphic), an interview, and an orientation visit to the |loca
CVIC. Early identification of talent and tinmely reconmrendations for
future assignment within OCCFLD 4600 are necessary to place a recruit
ina 46XX mlitary occupational specialty (MOS) that can use his/her
tal ents.

4. Conmmandi ng General s and Conmanding Officers Responsibility.
Conmanders responsible for VI activities, to include those with
conbat canera and or printing only, wll:

a. Provide adequate operational budgets for VICCS activities,
to include, but not be limted to, funding for replacenent of
expendabl es and i ndivi dual conponents (Exanpl es: canera bodies,

vi deo cantorder, televisions, video recorders, etc.), lifecycle
management, operations and mai ntenance, |ocal training, and
contracts.

b. Submit requests for formal schools, university |level training,
and pl anni ng sunmary requirenents per instructions provided by CG
MCCDC (C465) during annual call-ups.

c. Ensure that all VI imagery having i nmedi ate or historica
value is forwarded to the CG MCCDC (C465VIM for accessi oning.

d. Ensure that Conmbat Canera and Printing assets are included
in all operational and depl oynent planning to ensure that each
operation, exercise, contingency, or other than war is docunented
fromthe very beginning to the end

e. Ensure that all imagery of conbat, crises operations,
humani t ari an operations, and exercises are forwarded to the Joint
Conbat Canera Center in the nost expeditious manner possible
(e.g. file transfer protocol (FTP), E-nmil attachment, etc.) per
i nstructions provided in the VI Manager's Handbook

6
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5. Commanding O ficers, Marine Corps Districts.

a. Commanders of Marine Corps Districts will assign, in
witing, the Public Affairs Oficer (PAO the additional duty of
overseeing VI personnel and equi pnent. The PAO should performtheir
responsibilities per this Manual, applicable directives, |ocal SCP,
and the VI Manager's Handbook.

b. Due to the unique mnission requirenments on recruiting,
Mari ne Corps District VI sections, to include personnel, equipnent,
and support, will remain under the command of the District Conmmandi ng
Oficers in order to provide i medi ate ni ssion support.

6. Commanding O ficer, Mrine Corps Detachnent, Defense Information
School (DINFCS), Fort CGeorge G Meade, MD.

a. The Commandi ng Officer, Marine Corps Detachment, Fort
Meade, MD will act as the liaison to the Commandant, DI NFCS for
all matters pertaining to 4600 Marines. In the performance of
such duties, frequent comrunications with the Head of VIMis
required in the areas of command and control for the Marine Staff
and students, to include but not limted to, personnel assignments,
overseas screening, academ c achi evenent or failure, and
adm nistration, that directly effect the 4600 OCCCFLD.

7. OC, Conbat Visual Information Center (CVIC) or Conbat Visual
Information Unit (CVIU). Commanders authorized CVIC CVIU wil | :
designate an O C/ Director in witing. The OC D rector wll
hereinafter be referred to as the OC. The OC, usually a Visual
Information O ficer (MOS 4602), or a civilian enployee, will be
assigned the primary responsibility of nmanagenent and operation
of the CVICCVIU. The OCwll:

a. Centrally manage, direct, and nmarket the VICCS programwthin
t he command.

b. Ensure that the CVIC CVIU is operated in conpliance with
exi sting orders and directives.
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c. Develop and publish a I ocal Standard Operating Procedures
(SOP) for Visual Information services and support.

d. Ensure that CVIC CVIU functions are recorded and reported
in accordance with applicable directives and orders, |ocal SOP
and the VI Manager's Handbook

e. Pl an and budget for VI resources (i.e. materials,
suppl i es, equi pment, maintenance, contracts, training, conferences,
and sem nars) using MCO P7100. 8, Field Budget Guidance Manual, and
the MCBul 7100 series.

f. Advise commanders of the CVIC CVIU capabilities, state of
readi ness, and the status of personnel and equi pnent.

g. Publish a local information package (panphlet/catal og or
web page) which describes VI services and how to get them

Est abl i sh production control procedures with priority system
A detail ed expl anation of production control procedures will be
provided in the VI Manager's Handbook and shoul d be incorporated
into local SOP and orders.

i. Establish and supervise the quality control programwthin the
Cvi ¢/ cvI U

j. Establish a programto ensure the safety of personnel when
handl i ng hazardous materials or equi pnent. The proper posting and
use of manufacturer's instructions, material safety data sheets
(MsDS), and safety equi pment and supplies will help to avoid
acci dents.

k. Ensure that waste nmaterials are processed for the
recovery of residual silver per applicable directives and
the VI Manager Handbook.

|. Establish and maintain | ocal archives of video,
phot ogr aphi ¢, graphic products, and artwork in support of
customer's requests. Al VI products should be revi ened
annually. If a VI product has outlived its useful ness |ocally,
it should be forwarded to CG MCCDC (C465 VIM, attention

8
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Mul ti nmedi a Accessioning Point, for archiving purposes.

m  Produce instructional and informational products within
| ocal capabilities and per applicable directives and orders, SOP,
and VI Manager's Handbook (Exanples: video products, video
productions, and nulti-nmedia productions in various formats
(e.g. CD, DVD, conputer file, etc.).

n. Establish and naintain a continuous mission oriented training
(MOT) program Each O Cis encouraged to seek internediate and
advanced VI training at |ocal colleges and workshops.

0. Visual Information (VI) equipnent, facilities and naterials
are to be used for official purposes only and VI products are the
excl usive property of the Marine Corps. VI resources should not be
used to duplicate entertai nment products, stanps, obscene/pornographic
material or to support social functions (Exanple: Marine Corps Balls).
Refer to the local legal office for instructions on when and how to
apply the Fair Use C ause of the copyright |aw.

p. Seek regional support for request that exceed |ocal capabilities.
g. Serve as the technical expert for all things relating to VI.

r. Ensure the availability of qualified Contracting O ficers'
Representatives (COR) for contractor support efforts within the
CVI T/ VI U

8. OC, Marine Corps Conbat Canmera Unit (MCCCU) and Division Combat
Canera and Printing Units (DCCPU). A VI officer (MOS 4602) will be
assigned as the O C of the MCCCU and DCCPU. |f possible, incunbents
wi Il have successfully served a mininmum of two years in a VI
managenent billet. The OCw Il performall duties listed in

this manual, and the foll ow ng:

a. Plan and acconplish VI docunentation projects for supported
units, and as may be directed by CMC and CG MCCDC ( C46).

9
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b. Plan, program and budget to support the VI requirenents of
t heir comanders and hi gher headquarters.

c. Keep the CG MCCDC (C46) informed of the capability, state
of readiness, and current operational status of conbat canera
facilities, equi prment and personnel

d. Ensure that docunentation materials are properly handl ed,
captioned, and forwarded to the Joint Conbat Canera Center or the
Mari ne Corps Miltinedia Accessioni ng Program (MCMAP) as
appropri ate.

e. Ensure that conbat canera and printing assets are
incorporated into all operational and enbarkati on pl ans.

f. Actively support combat canera personnel who are assigned
to the Marine Expeditionary Units (MEU)

g. Provide VI products to support a variety of mssions
concurrently (operators, analysts, historians, etc.). Wen nission
requi renents exceed capabilities, OCs will solicit augnentation
fromother VI activities.

h. Maintain and conduct the imagery acquisition training
program for the intelligence, reconnai ssance, and counter-
intelligence Marines.

i. Participate in Joint Conbat Canera operations as required.

10
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List of Definitions

Audi ovi sual (AV) Production. An AV production is distinguished from
ot her VI productions by the comnbination of notion nedia with sound
in a self-contained, conplete presentation, devel oped according

to a plan or script for conveying information to, or conmunication
with, an audience. (See "VI Production" for the definition of all

ot her forms of production). (DOCC 5040.2)

Conbat Canera (COMCAM). The acquisition and utilization of still
and notion imagery in support of military operations. COMCAM does
not include imagery specifically acquired by intelligence activities
(DODD 5040. 4)

Distribution. The VI COMCAM initiated forwardi ng, sending or
circulating of VI product and information for internal use or
ot her governnental agencies.

Doctrine. Fundanental principles by which the mlitary forces or
el ements thereof guide their actions in support of national
objectives. It is authoritative but requires judgnment in
application. (JCS PUB 1-02)

DOD Component. An organization that is part of the office

of the Secretary of Defense (and its field activities), one of the
Mlitary Departnments, part of the O ganization of the Joint Chiefs
of Staff, one of the Defense Agencies, or one of the Unifies and
Speci fi ed Comands.

I mgery. The Inmitation, copy, or representation of a person,
pl ace, or entity captured, depicted, fixed, recorded, drawn, or
stored, or distribution to conmrunicate ideas or information.
(JCS PUB 1-02)

Informati on. Any conmuni cation or representation of know edge

such as facts, data, or opinions in any mediumor form including
textual, numerical, graphic, cartographic, narrative, or audiovisual
forms. (OVB Circular 1-130)

Informati on Resources. |ncludes both governnent information and
information technology. (OMB circular A-130)

Information Technol ogy. The hardware and sof tware operated by

a Federal agency or by a contractor of a Federal agency or other
organi zation that process information on behalf of the Federal
governnent to acconplish a Federal function, regardl ess of the

t echnol ogy invol ved, whether conputers, teleconmunications, or
others. It includes automatic data processing equi pnent as that
termis defined in Section 111 (a) (2) of the Federal Property
and Admi nistrative Service of 1949. For the purpose of OVB
circular A-130, automatic data processing and tel ecomruni cation
activities related to certain critical national security m ssion,
as defined in 44 U S.C 3502(2) and 10 U.S.C 2315, are excl uded.
(OvB Circular A-130)

Conbat Canera Program (COMCAM. A uniform systematic, and
conprehensive life cycle managenent programto provide and insure
availability of complete; accurate, tinmely, and accessible visual
information records of United States naval mlitary operations
for decision making, historical, and other uses.

Oficial VI COMCAM | magery. All photographic and video inmages,
regardl ess of the mediumin which they are acquired, stored,

or displayed, that are recorded or produced by persons acting
for or on behalf of VI COMCAM activities, functions, or m ssions.

Encl osure 2
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Oiginal. The initial photographic inmage, photographic or nmagnetic
sound recording, or video recording as conpared with subsequent stages
of duplication. Frequently, referred to as VI COMCAM record nateri al

Qper ational Docurentation (OPDOC). VI COMCAM docunent ati on of
activities to convey information about people, places, and things.
It is general purpose docunmentation normally done in peacetine.
(See "VI Docunentation").

Permanent VI Record Material. Those VI COMCAM products whi ch docunent
t he organi zation, functions, policies, procedures, personalities,
essential transactions, and significant mssion and support

activities of the DoD, a DoD Conponent, or a subordinate el ement
thereof. Includes those VI COMCAM products containing information
that is unique in substance, Arrangenment or manner of presentation;
depi cting phenonena; utilizing or depicting new technol ogy;
representing and advice in the state-of-art; And/or having current or
potential value fromand historical perspective

Phot ogr aphy. The process of art of rendering optical inmages on
Sensitive surfaces by electronic or chenical action stimulated by
light or other forms of radiant energy such as x-rays or infrared
radi ation

Still Photography. The mediumused to record still inmagery, including
Negative and positive images. (DODD 5040. 2)

Techni cal Documentation (TECDOC). VI docunentation (with or w thout
sound as an integral docunentation conponent) of an actual event

made for evaluation purposes. Typically, TECDOC contributes to the
study of human or nechanical factors, procedures, and processes in the
fields of medicine; science, |ogistics; research, devel opment, test
and eval uation; intelligence; investigations; and arnmanment delivery.
(DODD 5040. 2)

Vi sual Information System Equi pnent or a group of equipnent
conponents (including Interactive Video Disc and/or visually
based equi pment) which perfornms a VI functions, produces a
VI product, or provides a VI service
VI COMCAM Activity. An organizational elenent or a function within
an organi zation in which one or nore individuals are classified
as VI, or whose principal responsibility is to provide VI services
VI activities include those that do the follow ng:

a. expose and process original photography.

b. record, distribute, and broadcast electronically
(video and audio);

c. reproduce or acquire VI products;

d. provide VI services.

e. distribute or preserve VI products.;

f. prepare graphic artwork;

g. fabricate Vi aids, nodels, and display;

h. provide presentation services or nmanage any of these
activities. (DODD 5050.2)

VI Distribution. The cataloging and distribution process of the
central distribution activities and the | oan operations of field
VI libraries. (DODD 5040.2)
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VI Docunentation (VIDOC). Mtion nedia, still photography, and audio
recording of technical and non technical events, while occurring,

and usual ly not controlled by the recording crew. VIDOC Enconpasses
COMCAMKOPDPC, and TECDOC. (DODD 5040. 2)

VI Equi pnent
a. Production. Itens used for the recording, producing,
processi ng, broadcasting, editing, distribution,
exhibiting, and storing of VI. Includes professional
still, motion picture and video caneras; editing

equi pnent, tel eci ne equi pment, audi otape, and cassette
duplicator; conputer conputer generated graphic systens;
film paper processing equi pnent photographic printers.

b. Non-production. |Itens used to maintain, repair
store, retrieve, exhibit, or otherw se provide for the
use of VI products. Includes videotape/disc players

and television nmonitors; interactive video equi prment;
slide, filmstrip; notion picture, overhead, opaque
and vi deo projectors.

c. Oher. Wen itens that could otherw se be identified
as VI equipnment are an integral part of a non-VlI system
or device (existing or under devel opnent), they shall be
managed as a part of that non-VI system or device.

VI Functions. The Individual VI process of photography, graphic

arts, VI production, duplication, distribution, records preservation,
presentation and rel ated techni cal services that support the NAVIP and
Its mssions.

VI Managerment (MIMO). A staff office at the CNO nmjor clainmant
(MCVI MO), mmj or command or ot her managenent |evel, which prescribes
and requires conpliance with policies and procedures and revi ews
oper ati ons.

VI Production. The process of conbining or arranging any separate
audi o or visual product (s) in continuity in a self-contained

conpl ete presentation that is devel oped according to plan or script
for conveying information to, or conmmunicating, with an audi ence.
A VI product is also the end itemof the production process. The
speci al kinds of VI production process. The special kind of WV
production that combi nes notion nedia with sound is further

defined as "AV' production." Used collectively, VI production
refers to the function of procurement, productions, or adoption
fromall sources; ie., in-house or contract production, off

-the-shel f purchase, or adoption from another Federal agency.
(DODD 5040. 2)

VI Products. VI COMCAM nedia el ements such as notion picture and
still photography (photographs, transparencies, slides, and film
strips), audio and video recordings (tape or disc), graphic arts

(i ncludi ng conputer generated products), nodel, and exhibits. The
"VI production" is an unique formof VI product and usually addressed
separately. (DODD 5040. 2)

VI Records. VI COMCAM materials, regardl ess of format, and rel ated
textual records by the VI COMCAM prograns.

VI Records Center. A facility, sonetines specifically designed and
constructed, for the |owcost and efficient storage and referencing
of senmi-current records pending their ultimte disposition. (DODD
5050. 2)

VI Services. Those actions through the VI COMCAM programthat:
a. Result in obtaining a VI product that;

b. Support the preparation of a conpleted VI production
such as phot ographi ng, processing, duplicated, sound and
vi deo recording, instrunentation recording, filmto video
transferring, editing, scripting, designing, and preparing
of graphic arts;
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c. Support existing Vi products such as distribution
and records center operations;

d. Use existing VI products, equipnent, equipnent

mai nt enance, and activities to support other functions
such as projections services, operation of conference
facilities, video-tel econferencing, or other
presentations systens.



